CONSTRUCTION PROJECT MANAGER
FLSA: EXEMPT
Grade 31 $61,948.56- $99,117.70
GENERAL DEFINITION
This is responsible professional and administrative work, involving the management and
coordination of a variety of public works construction projects for the City. An employee in this
class is responsible for tasks of considerable difficulty involving monitoring the work of
architectural and engineering consultants, contractors and inspection personnel engaged in the
construction, and inspection of a variety of complex City buildings, utility infrastructure
involving water, sewer, and storm water park development and improvements, median
development, and other public projects.

Responsibilities include the coordination of multiple

projects simultaneously in various phases of development including planning, consultant
selection, design management, selection of contractors, construction management, contract
administration, inspection and warranty administration.

Incumbents exercise independent

judgment in the application of the principles and practices of architectural planning and design
and construction, related engineering knowledge and in the administration of assigned
construction projects.

General supervision is received from the City Engineer who reviews

work through personal conferences, written reports, and correspondence for satisfactory
attainment of goals and objectives periodically during all phases of project design and
construction processes.
ESSENTIAL JOB DUTIES
•

Reviews preparation of engineering and/or architectural drawings by technical staff; assists in
the review of in progress and final architectural and/or engineering plans for completeness
prior to public advertisement for bids; assists in the review and approval of paperwork such
as shop drawings, material submittal, and supplementary drawings during the construction
administration portion of construction projects.

•

Functions on behalf of the City, helping to coordinate consultants in the development of
complex and difficult utility and public works construction projects; reviews and verifies
consultants' invoices and recommends approval for payment; reviews consultants' plans and
specifications at various stages of development for conformance to budget funding,
program and design standards, completeness, and accuracy; suggest changes, additions,
and corrections; monitor consultants' cost estimates; schedules, attends and writes reports
of meetings with consultants and City agency representatives.
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•

Coordinates the development of utility and other public works construction projects with
City departments that will occupy, use, or maintain facilities. Develops conceptual plans,
which resolve conflicts between City departments over space allocations.

•

Coordinates bid advertisements, printing and distribution of plans and specifications to
bidders; attends pre-bid conferences with contractors and consultants on complex utility
and public works construction projects; assists in the evaluation of bids and makes
recommendations for award of contracts.

•

Coordinates signing of contracts with contractors; attends pre-construction meetings with
consultants, contractors, and subcontractors.

•

Reviews and recommends for payment periodic requisitions, invoices and supporting data
from contractors, and testing labs; reviews field inspection reports.

•

Monitors construction progress through on-site inspections;
representatives, field

consults with contractor

personnel, engineers and architects to evaluate construction

progress; solves field problems; expedites construction efforts by evaluating contractor
performance and recommending corrections of deficiencies; keeps user departments
informed; coordinates change orders to contracts; keeps records of contingency allowances
and consultants' payments.
•

Assists in the inspection of projects for substantial completion and prepares lists of any
deficiencies.

•

Prepares performance reports on contractor and consultants; arranges for correction of
defects by contractors during the warranty period; schedules, and conducts inspections at
the end of the warranty period and assures correction of defects; recommends final
acceptance of facilities on the behalf of the City.

•

Plans and coordinates activities of personnel assigned to inspect construction and those
assigned to assist in administrative tasks.

• Reviews contractors' applications for payment.
•

Maintains project administrative records and files.

•

Performs related work required.

KNOWLEDGE, SKILLS & ABILITIES
•

Some knowledge of building materials, methods and construction systems.

•

Some knowledge of building codes, laws, regulations and design standards.
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•

Considerable knowledge of the principles, practices, and methods of engineering, and
public works planning, design and construction.

•

Considerable knowledge of federal, state and municipal rules, regulations, ordinances,
and architectural

drawings

production

techniques,

and information management

techniques relating to architecture, engineering, public works, and building construction.
•

Some knowledge of structural design,

and air-conditioning,

plumbing, and electrical

systems.
•

Considerable knowledge of contracts, forms, and procedures relative to building
construction activities.

•

Strong ability to inspect complex projects under construction for conformance to contract
documents.

•

Ability to understand complex engineering drawings and specifications related to complex
construction projects.

•

Ability to review and suggest changes, additions, and corrections in detailed plans and
specifications of construction projects.

•

Ability to interpret pertinent laws and regulations and enforce compliance with designs
and construction schedules.

•

Ability to establish and maintain effective working relationships with consultants,
contractors, supervisors and departmental officials.

•

Ability to analyze bids and make recommendations for award of contract.

•

Ability to conduct meetings with consultants, contractors' representatives of user agencies.

•

Ability to express ideas clearly and concisely, verbally and in writing.

PHYSICAL REQUIREMENTS
The physical demands described here are representative of those that must be met by an
employee to

successfully perform

the

essential

functions of

this

job. Reasonable

accommodations to the requirements below will be made pursuant to the Americans with
Disabilities Act (42 U.S.C. 12101 et. Seq.) for qualified individuals with a disability, who are
capable of performing essential functions.
Must have the ability to stand, sit, walk, talk, and hear. Must be able to operate objects, tools
or controls and reach with arms and hands. The employee is occasionally required to climb,
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balance, stoop, kneel, crouch, or crawl.

The employee must frequently lift and/or move

more up to 25 pounds. Vision ability includes; close, peripheral vision and depth perception.
MINIMUM ACCEPTABLE TRAINING & EXPERIENCE
Considerable

progressively

responsible

management of construction projects.
with a Bachelor's

experience

in the design, construction,

and

Graduation from an accredited college or university

Degree in Architecture,

Administration, or a closely related field.

Engineering, Building Construction, Public

Current registration as an architect, engineer or

licensed general contractor by the state of Florida is desirable.

Governmental experience in

construction management preferred.

I __________________________________ have read and acknowledge receipt of the job
classification.

__________________________

_________________

Employee signature

City of Oakland Park,

Date

4

